
 

SPOTLIGHT ON SEND 

 
If you have any questions please contact Mrs Downs, our Inclusion Leader. 

Email: aen@birchington.kent.sch.uk   Telephone: 01843841046 

Helping you child to become more organised is a key life skill. It will help them to be more prepared every morning, be ready for day trips and 

holidays and assist them with a bedtime routine. 

Here are a few tips to help your child to be more organised.  

 

Make a list 

of what you 

need to do. 

Get 

resources 

ready in 

advance. 

Make a 

timetable. 

Prepare 

your child 

for any 

changes. 

Take time 

to rest. 

When you 

think of 

something, 

write it down. 

Give them 

tasks to 

complete. 

Have a 

set 

routine. 

Break tasks 

down in to 

smaller 

chunks. 

Make tidying 

and 

organising 

into a game. 
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